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2-3A Worksheet

Name _____________________


	Action
	What does it select?

	Double click on a word
	

	Move mouse cursor into the white space to the left of the text until the cursor turns into an arrow pointing to the upper right. Click the left mouse button once.
	

	With the cursor in the same place, double click the left mouse button.
	

	With the cursor in the same place, triple click the left mouse button.
	

	With the cursor in the same place, click and drag down the left margin.
	

	Move your cursor over any sentence, hold the Ctrl key and left click.
	

	Triple click over any sentence.
	

	Place the insertion point at any location in your text. Hold down the shift key and hit the right arrow key (().
	

	Ctrl+Shift+right arrow
	

	Shift + End
	

	Shift+Home
	

	Shift+Down Arrow
	

	Ctrl+Shift+Down Arrow
	

	Shift+Page Down
	

	Ctrl+A
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Make sure to include this file along with your review story file in one email to rhp@denovodental.com.  The subject line is compapp 2-3 lastname.


















� EMBED CorelPhotoPaint.Image.7  ���









Source: DVO PC||J:\RHP\Computer_Applications\Tri_1_Week_02\2-3_Selecting_&_Modifying_text.doc
Page 1 of 2
Last revision: 2/1/2008 10:27:00 AM

_945607621.bin

