RHP Computer Applications Class R
9-2 Inserting Hyperlinks to the Internet Name

With the development of the World Wide Web, it is easy to make
hyperlinks in a Word document that will link to related web sites. For instance, if
you were doing a paper on cars, you could create a link to car sites (one link for
each type of car).

In this assignment, you will create a document about dogs or cats (you be
the judge). Write a short description (20 words or less) of each kind of dog or cat
using material that you will find on the web. In your paper, name five different
types of dogs or cats (cocker spaniel, Siamese, etc.). It should look something
like this (these are made up names and info, you need to use real information):

g
1
s Mnaly Moee-upy
Tles spedieed i Kieviin Bar 8 Oppotdl cil aniCaesi ]
& Lhorky b isili

]

il zaly chew op when 23 bungry
1

& ey Coael]
Erower For itz fmrce Bgkhng beabarmioe
1

& Tragh Kasy
Ttes rare hresd [rmen and breede i demparers 4
1

= Fyrhall Cowgh ap¥
:I"'E" B iF commmErc iy brsd o pradege § artrhos] wee ol prodtest

Then, go searching on the Internet for a picture or information about that
particular species. Once you have found the web site you want, copy the address
to the clipboard (highlight the address and hit Ctrl-C). Next, go back to your Word
document. Type the following Click here for more information about name of
species (replace name of species with the name of your species (cocker spaniel,
etc). Next, you will make that text a hyperlink which will take you to the Internet
site you found earlier. Select the text that
you just typed. Pull down the Insert Menu — —
and choose Hyperlink (or you can hit Ctrl-K [T

instead). The address that you copied to the

clipbboard should be in the hyperlink = j:_..||

window. If it is not, click in the field and e

paste the address there. Al - M=
When you look at your document,

you will notice that the highlighted selection

has turned blue and is now underlined, | oms |

indicating that it is now a hyperlink. Insert
hyperlinks for all five species mentioned in your paper.

Save your document and test it out. When you click on a hyperlink,
Internet Explorer should take over and should navigate to the address given in
the hyperlink. When your document is done, email it to me at
rhp@denovodental.com}| Make sure to put in the subject of the email Compapp
9-2 lastname. When I receive it, | should be able to click on your hyperlink and
have it navigate to the correct internet address.
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Tips on Internet Searching

1. Start at www.google.com (type this address in the address window
and hit enter). In the search window that will appear, type in keywords related to
what you are looking for. If you want to find a document about Cocker Spaniels,
type ‘Cocker Spaniels’. You could narrow your search even further by adding
more keywords. If you wanted to find information on purple cocker spaniels, add
the word ‘purple’ to your list of keywords (however, there may not be any info on
purple ones).

2. When you hit ‘Search’ or ‘Go’, a list of hyperlinked documents will
appear. The ones that match your search criteria will be listed at the top. Click on
a hyperlink that you think might be what your looking for.

3. Other popular search engines are www.yahoo.com,
www.hotbot.com, www.nlsearch.com, www.altavista.com, and
www.lycos.com. You can also try a metasearch site. A meta search site will
look up your keywords in a number of different search engines at once. Try one
at www.1blink.com|orlwww.dogpile.com|

Good hunting!
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